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DISCLAIMER

This manual sets out the policies and procedures for use by the CURB Coalition RLF
Program Loan Committee. The manual reflects current practices and requirements and

may be amended periodically.

All materials contained herein are the property of the Department of Toxic Substances
Control (DTSC) and State Assistance Fund for Enterprise, Business and Industrial

Development Corporation (SAFE-BIDCO). No part may be photocopied, duplicated, or
reproduced for any purpose without express, written consent of DTSC and SAFE-BIDCO.

For further information on the program or the information in this manual, please contact
DTSC or SAFE-BIDCO at:

Department of Toxic Substances Control
Site Mitigation and Brownfields Reuse Program

PO Box 806
Sacramento, CA 95812-0806
LoansGrants@dtsc.ca.gov

SAFE-BIDCO
1377 Corporate Center Parkway, Suite A

Santa Rosa, CA 95407-5432
800-273-8637

s-b@safe-bidco.com

©2004 SAFE-BIDCO: updated 2008
All Rights Reserved
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PERSONAL FINANCIAL STATEMENT

OMS APPROVAL NO. 3245-0188
EXPIRATION OATE:3!31!2008

Name BusinessPhone

ResidenceAddress Residence Phone

City,Stale, & ZipCode

BusinessNameof ApplicanllBorrower

--------IA5 Endorseror Co-Maker. •.........• ... ..... $'-- -1
--------1LegalClaims& Judgments.................... $'-- -1
________IPfO'ilsionfor FederallnoomeTax............... $'-- -1

OtherSpeolal Debt ••••••••••••••••••••••••• is

Total $

Cash on hand& in Banks ••••••••••••••••• --------1Awounts Payable••••••••••••••••••••••••••
SavingsAcoounts.• • •• • • •• ••• • • • •• ••••• • --------1Notes P;;wable 10Banksand Others•••••••••••••
IRA, or Olher RetirementAccount. • • • • • • • ••• (Describein Section2)

Accounts & NolesReceivable.............. --------1Instasment Account(Auto).................... $'-- -1
Life Insurance-cashSurrenderVa.lue Only.... Mo,P~enta $, _

(Complete Section8) InstallmenlAcoount(Other)................... $, -1
Stocl,s!lnd Bonds...................... $,. 1 Mo. Paymenta $, _

(DescribeinSection3) Loan on Life Insurance. • •• • • • • • • • •• • ••• • • • •• a.; -1
Real Estate........................... !Ii MQrtgages on RealEstale •••••••••••••••••••• $:.... -1

(Describein Section4) (DescribeIn Section4)

Automobile-Present Value................. $ UnpaidTaxes .................•.....•...•• $:.... -1
Olher Personel Properly•••• " •• • • • • • • • • • • $ (DescribeIn Section6)

(DescribeinSection5) Olher Liabilities ••••••••••••••••••••••••••• $:... -1
Olher Assets__ ___ _______________ $ (Describeitll'lection i')

(DesCribe inseenon 5) TotalLiabilities............................. $'-- -1
Net Worth ••••••••••••••••••••••••••••••• $'---------f

Total $

Salary ...•..............•...•....•...
Net Inveslmenllnoome •••••••••••••••••••
Real EstateIncome•••••••• , •••••••••••••
Olher Inoome(Describe beIOlA')"••••••••••••

SBAFarm 413 (3-05)PrevillUs Ed/lions Obsolete
Thlsf",m ..... electmnlcsl!>, producedbyElite FederalForme,Inc.

(tumble)

- 61 -



I authol1ze SBAiLender tomakeinquiries as necessary tovel1lY theaccuracy of the slialements made andIII delsrmlne mycreditworthiness. I oerlllY theabove
andthestatements oontelned in tile elliachmenlS aretruelmd Iloourele as of thestated dlate(s). These statements aremlade for thepurpose ofeitherobtaining
a loanor guarenleeing a loon. I undersliand FALSE. !lIatements may resultInforfeiture of benefits andpossible proseoution bY tile U.S. AtlllrneyGeneral
(Referenoe 1BU.S.C.1001l.

Signature:

Bignell/Fe:

Date:

Dele:

Social Secul1ty Number:

Social Security Number:
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Include lile following il1folluatiol1 on all installment debts, notes1 contracts,and mortgages, Olfl'tmt balllllCl1 mllst matcll tlu! e/llfent
Dlllfl1lt:e slloet. blclude all capital leases shown on the: balance sheet (ifany). Do not incltltleaccGunt¥ receitlflhle andaccount,
ptlJlflble.

Business Name------------ Asof ,

Name omeditol' Original
Amollill

Oligiual
Dale

CllIrent llltel'~

.Balance Rate
Mahuity

Date
MOlltllly
Pa ~uellt

Collatel\ll CUll'elltOI'
Deliu lleUt

Signatlll'e: ________ Title: Date: _
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APPENDIX E

Sample letters

Commitment/Approval Letter

To be placed on DTSC letterhead

Month 00, 200x

Mr. /Ms XXX, President
ABC Company
1234 Main Street
Area, CA 90000

Re: DTSC Loan #000000

Dear Mr. /Ms XXX:

The Department of Toxic Substances Control (DTSC) Brownfields Cleanup Revolving
Loan Fund ("Lender") and SAFE-BIDCO ("Underwriter") are pleased to notify you that it
has approved your request for a DTSC Loan ("Loan") for the cleanup of XXX as outlined
below. The loan is subject to the terms and conditions set forth in this letter
("Commitment").

1. Borrower: ABC Company
2. loan Amount/Security: The amount of the Loan shall be Two Million Five

Hundred Thousand Dollars ($2,500,000). The security for the Loan shall/consist
of (1) a first deed of trust on commercial property located at 1234 Main Street,
Area, CA 90000.

3. Term/Repayment: The Term of the Loan shall commence on the date of the
disbursement of the Loan (the "Closing Date") and shall terminate on a date 60
months thereafter (the "Maturity Date"), subject, however, to earlier termination
pursuant to the terms of the Loan Documents. Payments on the Loan shall
consist of monthly payments of principal and interest in the estimated amount of
$.00 ($.00 annually) for XX months beginning on Month 00, 200x.

4. Interest Rate: Interest on the principal balance of the Loan outstanding from the
date of funding shall be at a fixed annual rate of XXX percent (X.XXX%), and
shall be computed on a 365 days per year basis and the actual number of days
elapsed.

5. Commitment Fee: On the Closing date, Borrower shall pay to Underwriter a
loan fee ("Loan Fee") of one and one-half percent (1.5%) of the Loan Amount.

6. loan Documents: The Loan shall be made pursuant to the terms of a loan
agreement ("Loan Agreement"), and promissory note ("Promissory Note").
Sample Loan Documents are available for your review upon your request.
Lender's obligation to make the Loan shall be conditioned upon all Loan
Documents being in final form and substance satisfactory to Lender in Lender's
sole discretion.
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7. Terms of Commitment: Unless the Loan has closed, this Commitment shall
expire on Month 00, 200x

8. Termination of Commitment: Lender reserves the right to cancel this
Commitment and terminate its obligations hereunder at any time prior to its
expiration upon the occurrence of any of the following events:

a. the failure of Borrower or any Guarantor to (1) comply with Lender's
requests for information in connection with Lender's ongoing investigation
of Borrower's business or credit, or (2) execute and deliver, in connection
with the Loan, any documents deemed reasonably necessary and
appropriate by Lender; or

b. the failure of Borrower or any Guarantor to disclose to Lender all
information material to the making of the Loan and the security for the
Loan, or the misrepresentation by Borrower of any material fact relating to
any of the above or the business or financial condition of Borrower or of
any Guarantor; or

c. any event, occurrence or circumstance which, in Lender's good faith
opinion, would impair the ability of Borrower or Guarantor to perform under
the terms of this Commitment or the Loan, including, but not limited to, any
change deemed by Lender to be material, in the security for the Loan or in
the business, assets, net worth, earnings, liquidity, or credit standing of
Borrower or any Guarantor; or

d. the determination by Lender that the security for the Loan is inadequate or
insufficient.

9. Entire Agreement: The Commitment supersedes any prior agreements, oral or
written, between Lender and Borrower and any Guarantor and contains the entire
agreement between Lender and Borrower and any Guarantor with respect to the
terms on which the Loan will be made. No subsequent agreement,
representation or promise made by any party hereto shall be of any effect unless
it is in writing and executed by the party to be bound thereby.

10. Indemnification: Borrower agrees to indemnify and hold Lender harmless from
and against any and all claims, damages, liabilities, expenses and fees (including
attorneys' fees) which may be incurred by or asserted against Lender and which
arise out of or relate to this Commitment.

11.Conditions of Approval:
a. The unlimited personal guarantee(s) of Mr. XXX, Mrs. XXX, and Ms XXX;

and
b. appraisal, Certification Statement, Resolution (if applicable); and
c. Phase I Environmental Site Assessment and/or VISTA Real Estate

Environmental Transaction Report and Preliminary Title Report on
commercial property located at 1234 Main Street, Area, CA; and on the
property located at XXX;

d. any other documentation that may be required prior to loan closing.
12.Reservation of Rights for Lender: Lender reserves all of its statutory and

regulatory powers, authorities, rights and remedies, both legal and equitable, that
may pertain to this commitment.

13. Please signify your acceptance of the above terms and conditions by signing the
enclosed copy of this Commitment in the space provided below and returning the
same to the DTSC, Post Office Box # 0000, Program Lender, CA 95401,
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Attention: XXX XXXXX, DTSC Program, on or before ninety (90) calendar days
from the date hereof, or this Commitment will expire and be of no further force or
effect on Lender. Any extensions of the time in which you may accept this
Commitment shall be made solely at Lender's option and must be in writing,
signed by Lender.

Sincerely,

LENDER: DlSC

By:

XXXX XXXXX, Deputy Director

ACCEPTED THIS DAY OF , 2008

BORROWER:

By:

ABC COMPANY

XXXXX, President

ACCEPTED THIS DAY OF , 2008
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APPENDIX E-1
Declination Letter

To be placed on DTSC letterhead

Month 00, 200x

Mr./Ms XXX, President
ABC Company
1234 Main Street
Area, CA 90000

Re: DTSC Program Loan Request

Dear Mr./Ms XXX:

Thank you for your application dated Month 00, 200x for a DTSC Program loan. After
review and consideration by loan staff, loan committee and the Director your loan
request has been declined based on the following:

• Lack of ...
• Insufficient cash flow from current operations to support additional debt.

Before ABC Company applies for another DTSC Program loan, Loan staff would like to
review the following:

. I

• Historical financial statements showing sufficient operational cash flow from
XXX and sale of XXX without reliance on XXX contract revenue.

If in the future these conditions can be met, you may resubmit your loan application.
Any new application will be subject to the availability of funds and the DTSC's
procedures and requirements in effect at that time.

We appreciate your continued interest in the DTSC Program. If you have any
questions, please feel free to contact me at xxx-xxx-xxxx.

Sincerely,

Betty Jones
Loan Committee Coordinator
DTSC Program
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APPENDIX E-2
Amendment Letter

To be placed on DTSC letterhead

Month 00, 200x

Mr. /Ms XXX, President
ABC Company
1234 Main Street
Area, CA 90000

Re: DTSC Loan #000000

Dear Mr. /Ms XXX:

Thank you for your credit application dated Month 00, 200x for a DTSC Program loan.
After review and consideration by loan staff, Loan Committee and the Director your loan
request has been amended based on the following:

• Requested Loan amount was reduced to $ from the original loan
request of $ , this was due to _

• Additional Guarantor support: Loan Committee requests that Mr. /Ms
_____ be added as an additional guarantor based on _

If you concur with the above-mentioned changes to your loan application request,
please sign this letter below and return it to the DTSC Program within five business
days upon receipt of this letter. Please keep a copy of this letter for your records. The
commitment letter, loan documents, closing and supporting items will reflect the
amendments as decided upon by loan staff, Loan Committee and the Director.

Approval/Concurrence:

Mr. /Ms. XXX
President

Date

We appreciate your continued interest in the DTSC program. If you have any questions
regarding the changes to your loan request, please feel free to contact me at xxx-xxx­
xxxx.

Sincerely,

Betty Jones
Loan Committee Coordinator
DTSC Program
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